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PREAMBLE 
The Board of Education, City School District of the City of Mt. Vernon, New York, 
hereinafter referred to as  the "Board" and the Civil Senrice Employees Association, Inc., 
Local 1000, American Federation of State, County and Municipal Employees, AFGCIO. 
Westchester Local 860, Mt. Vernon School Unit, hereinafter referred to as  the "Union", 
recognize the importance of the schools as an agency for the preservation and extension 
of democracy and the common goal of providing the best possible schools for all 
children. 
The Board and the Union wish to declare their mutual interest to work together 
toward the achievement of education excellence in the Mt. Vernon City School System. 
I t  is hoped that their joint effort will contribute in significant measure to the 
advancement of public education in the City of Mt. Vernon. 
ARTICLE I - RECOGNITION 
The Board recognizes the Union as  the sole and exclusive bargaining representative 
for all Civil Service Employees of the City School District of the City of Mt. Vernon for the 
term of this agreement excluding all monitors, per diem employees and the staff in the 
following positions. 
Counsel to the Board Dentist 
Clerk of the Board Secreta~y to the 
Treasurer Superintendent of School 
Auditor Superintendent of Bldgs. 
Chief Medical Inspector and Grounds 
Data Processing Supenrisor Stenographer-assigned to 
Board of Education 
The Board agrees not to negotiate with any other organization or individual other 
than the aforementioned for the duration of the Agreement. 
ARTICLE 11 - DUES DEDUCTIONS 
A. Dues Deductions 
The Board agrees that the Union shall have the exclusive payroll deductions of 
membership dues, insurance premiums and PEOPLE contributions for employees who 
are members of the Union and no other employee association involved in bargaining 
collectively for its members under the New York State Relations Act shall have any 
payroll deduction privilege during the period of this Agreement. 
B. Dues Transmittal 
Deductions shall be made uniformly and consistently on each payday of the month. 
Funds thus collected shall be transmitted monthly to the Treasurer of the Civil Service 
Employees Association, Inc., 143 Washington Avenue, Albany, New York 12210. 
C. Deduction Continuance 
Deductions authorized by any employee shall continue as  authorized unless or until 
said employee notifies the Board of a desire to discontinue or to change authorization in 
writing. 
D. Notification of Discontinuance 
Notification of Discontinuance of deductions shall be in Miting and signed by the 
employee and submitted to the Board in triplicate. One copy shall be retained by the 
Board, one copy shall be forwarded by the Board to the Treasurer of the Civil Service 
Employees Association, Inc., 143 Washington Avenue, Albany, New York 12210 and one 
copy shall be forwarded to the Westchester Local 860, CSEA, 595 W. Hartsdale Avenue, 
White Plains, New York 10605. 
E. Responsibility of Funds Deducted 
The Civil Service Employees Association, Inc., assumes full responsibility for the 
disposition of the funds so deducted once they are turned over. 
F. Agency Shop Fee Deduction 
The Civil Service Employees Association, Inc., having been recognized as the 
exclusive representative of employees within the bargaining unit represented by this 
agreement, shall have agency shop fee deductions made kom the wage or salary of 
employees of said bargaining unit who are not members of CSEA, in an  amount 
equivalent to the membership dues levied by the Civil Service Employees Association. 
Inc. The District shall make a separate deduction for agency shop fees and remit the 
amount so deducted with an itemized alphabetical listing showing: 
(1) Agency shop fee payor name 
(2) social security number 
(3) dollar amount deducted for agency shop fees 
(4) home address 
(5) annual salary 
(6) job title 
A separate check made payable to CSEA, Inc., covering the agency shop fee 
deductions along with the listing will be forwarded at  the close of each pay period to the: 
Civil Service Employees Association, Inc. 
143 Washington Avenue 
Albany, NY 1221 
Agency shop fee deductions will commence from the employee's first paycheck and 
continue until such time as  CSEA notXes the District to commence membership dues 
deductions. 
ARTICLE 111 - BOARD-UNION RELATIONSHIPS 
SECTION 1 - MUTUAL OBLIGATIONS 
A Agreement Stability 
1. Neither the Board nor Union, members, representatives, agents, or 
committees shall engage in subterfuge of any kind for the purpose of defeating 
or evading the terms of this agreement. 
2. Upon ratification of this Agreement, it shall be the obligation of the Board 
and the Union to loyally support this Agreement, and to confine any adverse 
comments or criticisms to official meetings of their respective bodies. 
B. Non-Discrimination 
1. There shall be no discrimination, interference, restraint, or coercion by the 
Board or any of its officers or agents, against any employee because of any 
lawful activity on behalf of the Union, or because of membership in the Union, 
and the Union, its members, officers, agents, shall not coerce into membership 
in the Union in an  unlawfid manner. 
2. The Board and the Union shall so administer their obligations under this 
Agreement in a manner which will be fair and impartial to all employees and 
shall not discriminate against any employee by reason of sex, nationality, race, 
creed or marital status. 
SECTION 2 - BOARD'S OBLIGATIONS 
A Vacancies and Promotions 
1. Whenever vacancies including any long term out-of-title assignments in 
the School District shall occur, written notice of such vacancies will be given to 
the President of the Unit. If more than one person applies for the same 
position, selection shall be based on seniority and qualitications. Seniority will 
be an important consideration. The Board shall supply a seniority list of all 
employees covered herein. 
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2. All competitive civil service positions shall be filled by competitive tests. 
All promotions shall be made within the job classification by promotional 
competitive tests in accordance with the regulations of the New York State 
Civil Service Commission. Anything contained in this subdivision B, the 
contrary notwithstanding, such tests may be given in any manner prescribed 
by the New York State Civil Service Commission. 
B. Job Description 
Job descriptions and specifications for each title shall be set forth with clear 
lines of responsibility as presently established and registered with the Civil Service 
Commission and shall not be subject to change without formal hearings of the 
employees' bargaining representative. 
Whenever it becomes necessary to create new titles or classifications within 
the District applicable to this Unit, salaries and grades for such titles or 
classifications shall be negotiated with CSEA before such titles or classifications 
receive final Board approval. 
C. Negotiation Information 
The Board agrees to make available to the Union, upon its reasonable request, 
any and all available non-coddential information, statistics and records relevant to 
negotiation. 
D. Copies of the Agreement 
The Board agrees to furnish each new employee and all present employees 
with a copy of this Agreement. 
E. Labor/Management Committee 
There shall be established a labor management committee consisting of two (2) 
representatives of the Union and two (2) representatives of the School District who 
shall meet once every other month to discuss and attempt to resolve items of 
concern to either party. 
Additional meetings may be scheduled by either party. 
F. Salary and Sick Leave Statement 
The Board shall make available by September 1st of each year to each 
employee, a statement showing salary step and total number of paid sick leave days 
accumulated. 
G. Summer Work Opportunity 
Summer work shall be offered to qualified ten (10) month employees, before it 
is offered to per diem employees. 
H. Compliance wi th  Law 
The District agrees to abide by applicable provisions of New York State Civil 
Service Law as well as the rules and regulations of the Mount Vernon Civil Service 
Commission. 
SECTION 3 - UNION'S OBLIGATIONS 
The Union and the Board subscribe to the principle that differences shall be 
resolved by peaceful and appropriate means without interruption of the work schedule; 
therefore, the Union agrees that it will not instgate, encourage or support a strike, work 
stoppage or other concerted refusal to work on a system-wide or lesser level during the 
life of this Agreement. 
SECTION 4 - BOARD'S RIGHT 
It is reserved exclusively to the Board all responsibility and powers vested in it by 
the laws and constitutions of the State of New York and the United States and by the 
charter of the City of Mt. Vernon excepting where limited by the provisions of this 
Agreement. 
It is further agreed that the Board retains the right to manage the City School 
District of Mt. Vernon and supenise its civil service staff, including (for example only) 
the right to establish and enforce rules and personnel policies relating to the duties and 
responsibilities of civil service employees and of their working conditions which are not 
inconsistent with this Agreement. 
SECTION 5 - UNION RIGHTS 
A. Representation Rights 
Duly authorized representatives of the Union shall be permitted to transact 
official Union business directly related to the administration of this Agreement on 
the school property during the work day but at a reasonable time and in a 
reasonable manner that shall not interfere with or interrupt work or the individual 
duties and responsibilities of such representatives as school employees. 
The Unit President shall be allowed ten (10) hours per week and the grievance 
chairperson (appointed by the Unit President) shall be allowed ten (10) hours per 
week to conduct union business. Ln addition, the Unit President, when conducting 
Union business, must n o w  the Superintendent of Buildings and Grounds and sign 
in and out at the school he/she is visiting. 
It is understood that such time allowed shall not be cumulative. 
B. Authorized Representatives 
1. The Union shall ce* to the Board the names of its authorized 
representatives and the staff Labor Relations Specialist in the area in which 
their representation is effective. Should such representatives not be available 
at a time when their senrices are required, an alternate may be named. 
2. When a Union representative meets with a Board representative during 
the work day, such meeting shall be without loss of pay. 
3. The Union shall be involved in apprising new employees of the benefits 
available to them, as  types of Medical Insurance. Life Insurance, Dental 
Insurance, etc. 
C. Reclassification 
When a n  employee appears to be incorrectly classified under a job title, the 
employee may request a re-evaluation of the job duties to determine whether or not 
the job is correctly classified with a view to making the employee's salary and job 
title apply more directly to the duties performed. Such change, if any, shall be done 
in conjunction with the Union as a bargaining agent. 
D. Bulletin Board Rights 
The Union shall have the right to post notices and other communications 
dealing with proper and legitimate Union business, on bulletin boards maintained 
on the premises and the facilities of the employer, reserved a t  an accessible place. 
E. Personnel File 
An employee shall have the right, upon request, in writing, to review the 
employee's own personal folder, except for confidential material. . 
ARTICLE IV - PREVIOUS PRACTICES 
All existing rules, regulations, practices and benefits of the employer not modified by 
this Agreement will continue in full force and effect, except for newly hired temporary 
employees hired on or after January 1, 1983, unless such temporary employee is filling a 
leave of absence. 
All existing rules, regulations and practices of the District, unless specially changed 
by this Agreement, shall remain in full force and effect. 
ARTICLE V - SENIORITY AND TENURE 
SECTION 1 - SENIORITY 
A. Seniority List and Priority 
1. Seniority will be based as specified in the Civil Senrice Law. The Board 
will maintain a current seniority list of its personnel. This list will be used to 
determine job security and advancement and in any other area where seniority 
has a bearing on the issue. 
2. Seniority shall commence on the date of first hiring on a permanent basis 
and shall prevail in establishing vacation priorities and involuntary transfers 
or reassignment, in all instances from the day shift to the night shift, or vice 
versa. In the case of an involuntary transfer or reassignment of an employee 
within the district, the needs of the district shall be paramount. Seniority 
shall be a significant factor. 
3. Involuntary Reassignment or Transfer: Shall be made after a meeting 
between the employee involved and their immediate s u p e ~ s o r ,  at which time 
the employee shall be notified of the reason for the reassignment or transfer. 
The employee involved shall have the right of Union representation for any 
such meeting. When an employee is transferred to a lesser position, he/she 
will not be required to serve a probationary period, provided that he/she has 
completed a probationary period in their former position. 
B. Layoff Procedure and Recall 
1. In the event of a layoff or a closing of any department within the School 
District, such layoff shall occur in the inverse order of first hiring. 
2. Layoff in the Non-Competitive and Labor Classes shall follow the same 
procedure as provided for Competitive Class Employees. 
3. Any employee who shall return to sewice, and shall have worked for two 
(2) years after their return, shall be reinstated immediately and be entitled to 
credit for previous s e ~ c e  as though unintenupted with respect to seniority, 
longevity and leave provisions. 
SECTION 2 - TENURE 
The Board agrees to give job protection rights under Section 75 of the Civil Senrice 
Law to all Non-Competitive and Labor Class Employees who have completed eighteen (18) 
months of satisfactory service. (SEE APPENDIX C) 
ARTICLE VI - WORKDAY, WORKWEEK 
A. Buildings and Grounds 
The work week for buildings and grounds maintenance employees shall 
consist of forty (40) hours per week, eight (8) hours per day, Monday through F'riday, 
except that effective on or after January 1, 1982, the Board may hire new employees 
and assign them to any five (5) consecutive days. Monday through Sunday. 
Employees hired prior to January 1, 1982, shall not be assigned, but may 
volunteer to work on the new work shift, Monday through Sunday. Such choice by 
the employee must be made for a minimum period of three (3) months. Requests to 
revert back to the regular work week of Monday through Friday must be made in 
writing to the Superintendent of Buildings and Grounds and at least two (2) weeks 
prior to the conclusion of the minimum period. 
B. Office Personnel 
1. The workweek for all office personnel shall consist of thrrty-five (35) hours 
per week, seven (7) hours per day, Monday through Friday. 
2. Office personnel work schedules will be 8:00 a.m. to 4:00 p.m. Variations 
in schedules may be permitted on the recommendation of the principal or 
department head and approval of the Superintendent of Schools. 
C. The prevailing daily and weekly work schedule for cafeteria personnel shall be 
continued as  presently practiced. 
D. Building Checks 
All employees performing building checks on Saturdays. Sundays and 
Holidays, as d e h e d  herein, shall be compensated at the applicable premium rate of 
pay, time and one-half, or double time, as provided by Article VII, Section 2D except 
as provided by Section A. above. 
E. Employees hired after 7/ 1/05 shall be required to participate in two (2) 
training days without pay as  scheduled by the District. 
F. An unexcused failure to report to work shall constitute a resignation by the 
Employee after a continued absence of five (5) days, unless the employee shall have 
made a reasonable effort to advise Employer of his inability to report to work. 
Failure to give the Employer actual notice of such inability to report, or receipt of 
such notice by the Employer after twenty (20) days fiom the date when Employee 
was obhgated to report for work, shall constitute a resignation. 
G. LATENESS POLICY (SEE APPENDIX D) 
ARTICLE VII - COMPENSATION 
SECTION 1 - SALARY SCHEDULES AND ALLOWANCES 
A. Salary Schedules 
Effective July 1, 2004, each step of the salary schedule in effect shall reflect a 
three point five (3.5%) percent increase. 
Effective J d y  1, 2005, each step of the salary schedule shall reflect a three 
point five (3.5%) percent increase. 
Effective July 1, 2006, each step of the salary schedule shall reflect a three 
point five (3.5%) increase. 
B. Reallocation and Reclassification Committee 
The joint Labor/Management Committee shall meet to consider the merits of 
all reallocation and reclassification requests detailed in the Union's demands. 
C. Salary Increment Year 
Persons employed or promoted prior to January lst, will be granted an 
increment on the first July lst, or afterward will be granted an increment on the 
second July 1 s t  following. 
All employees shall be placed on step eight (8) upon the completion of ten (10) 
years of continuous service with the school district. 
SECTION 2 - ALLOWANCE 
k License Fees  
License fees for Head Custodians, Custodians and Nurses shall be paid for by 
the Board of Education. 
B. Additional Stipends 
Additional stipends must be negotiated with CSEA and when agreed upon by 
both parties, shall be appended to the salary schedule in Appendix A. 
C. Employees Uniform Allowance 
Effective July 1, 2005, the District shall provide uniforms to all custodial, 
groundsmen, messenger, maintenance mechanics and cafeteria employees working 
twenty (20) hours per week. 
D. Gas Allowance 
Those employees presently receiving gas allowance for use of their vehicles, 
shall continue to be compensated at  the current rate of seventy-five ($75.00) dollars 
per month. 
E. Certification Award 
Salary adjustment for Office Employees who receive certification through the 
Professional Standards Program of the National Association of Educational Office 
Personnel (NAEOP) shall receive one hundred fifty ($150.00) dollars for each 
certificate not to exceed $900.00 dollars. 
Maintenance employees who receive certification in their particular field in a 
specific category shall receive one hundred fifty ($150.00) dollars for each 
certification. 
All copies of each certification shall be verified and a copy kept in the 
personnel file of each employee. 
F. Work Shoe Allowance' 
Effective July 1, 2005, the District shall provide work shoes to all head 
custodians, messengers, cleaners, maintained mechanics and cafeteria employees. 
G. Out-of-Title Pay 
Any employee who works in a title where a higher rate of pay is prescribed and 
who actually performs the functions and duties of the title, shall, commencing with 
the sixteenth (16th) day, be placed on the corresponding step of such higher title, 
retroactive to the first day. 
Employees required to work out of title in a s u p e ~ s o r y  classification (Senior 
or Head Custodian) with a higher rate of pay, will receive the higher rate of pay 
when assigned by the Superintendent of Schools or his/her designee. 
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SECTION 3 - OVERTIME 
A. Office Employees 
Office employees will be paid on the basis of a thirty-five (35) hour week in 
accordance with the salary schedule in effect. Any time worked beyond the thrty- 
fifth (35th) hour and up to and including the fortieth (40th) hour in any given week 
shall be paid a t  the regular hourly rate of pay. Hours worked beyond forty (40) in 
any given week will be paid at the rate of one and one-half (1-1/21 times the regular 
hourly rate. 
B. Building Service Employees 
Building seMce staff employees' normal workweek will be forty (40) hours. 
Work beyond forty (40) hours in any given week will be paid at the rate of one and 
one-half (1-1/2) times the hourly rate for each employee. 
C. Overtime Defined 
Overtime is time worked in any workweek over and above the hours worked in 
an employee's basic workweek. (For this purpose an unworked holiday as defined in 
Article VIII shall be considered as a day worked). 
D. Holiday Overtime Pay 
An employee who works on a holiday shall be paid a t  the time and one half (1- 
1/2) rate in addition to the employee's regular pay except that work performed on 
Easter, Thanksgiving, Christmas and New Year's shall be compensated a t  double 
the employee's regular rate of pay, in addition to any regular pay for that day. 
E. Overtime Distribution 
1. Overtime shall be first offered to the regularly assigned employee in the 
office of each building or department. 
2. Overtime will be distributed as  equitably a s  possible within classification 
and/or within the same building. 
F. Call Back 
Employees called back to work in emergencies, a s  authorized by the 
Superintendent of Buildings and Grounds, shall be guaranteed a minimum of three 
(3) hours pay a t  straight time to the extent that this time does not overlap with the 
employee's regularly scheduled workday. However, in the event of unusual 
circumstances where it would be considered a hardship for the employee to return 
home (i.e. distance, weather conditions), the employee may apply to his/her 
supervisor for overtime at  applicable rate. 
SECTION 4 - NIGHT SHIFT DIFFERENTIAL 
Employees working other than the normal day time shift shall be compensated at 
five (5%) percent above their regular fixed salary when the major portion of hours worked 
are between 3:00 p.m. and 12:OO midnight, and then ten (10%) percent above their 
regular fixed salary when the major portion of hours worked are between 12:OO midnight 
and 8:00 a.m. 
Night Shift Differential shall be defined as  applying to employees whose regular 
scheduled shift is other than the normal daytune shift. Normal daytime shift shall be 
defined a s  regularly scheduled shift which ends a t  or before 3:30 p.m. 
Employees regularly scheduled to the normal daytune shift who are required to work 
after their normal workday shall be paid at the time and one-half overtixne rate of pay. 
SECTION 5- LONGEVITY 
A Full-Time Employees 
1. To each full-time employee who has completed not less than fourteen and 
one half (14-1/2) years of continuous service as  of July 1st for the City School 
District of the City of Mt. Vernon, there shall be provided a n  additional 
longevity payment of one thousand ninety ($1,090.00) dollars. 
2. To each full-time employee who has completed not less than nineteen and 
one-half (19-1/2) years of continuous service as of July 1st for the City School 
District of the City of Mt. Vernon, there shall be provided an  additional 
longevity payment of Six Hundred Seventy ($670.00) Dollars. (For longevity 
payment not to exceed One Thousand Five Hundred Ten ($1.510.00) Dollars.) 
3. To each full-time employee who has completed not less than twenty-four 
and one-half (24-1/2) years of continuous service a s  of July 1st for the City 
School District of the City of Mt. Vernon. there shall be provided an  additional 
longevity payment of Six Hundred and Seventy ($670.00) Dollars. (For 
longevity payment not to exceed One Thousand Nine Hundred TlmQ 
($1,930.00) Dollars.) 
B. Half-Time Employees 
Any half time employees on annual salary rate who meet the time 
requirements as outlined in the paragraphs above, shall be eligible for one-half of 
the longevity payment outlined above. 
C. Ten-Month Employees 
All ten (lo) month employees shall receive five-sixths (5/6ths) of the benefits as 
outlined in the paragraphs above. 
D. Cafeteria Employees 
I t  is agreed that a formula of pro-rated longevity payments will be provided to 
all part-time cafeteria employees. 
E. ' Payments 
All longevity payments shall be made in lump sum payments payable on July 
1st following the employees' anniversary date. 
ARTICLE VIII - HOLIDAYS WITH PAY 
1. The holiday schedule for each contract year shall provide for no less than 
eighteen (18) days. 
2. At the time the school calendar is prepared, the Union will be consulted 
regarding holidays to be allowed. It is understood that the school calendar 
must vary from year to year in accordance with the New York State regulations 
regarding the number of days school must be in session and, therefore, 
flexibility in scheduling is necessary. It is further understood that the Board 
will make a good faith effort to increase the number of holidays whenever 
possible. 
ARTICLE IX - VACATION WITH PAY 
SECTION 1 - VACATION ALLOWANCE 
The following vacation allowance with pay will apply to all employees: 
1. Two (2) weeks vacation after one (1) year of service. 
2. Three (3) weeks vacation after two (2) years of service. 
3.Four (4) weeks vacation after ten (10) years of service. 
4. Five (5) weeks vacation after twenty (20) years of service. However, 
employees hired after March 6, 1996 shall not be eligible for the fifth (5th) week 
of vacation. 
5. Vacation time for employees serving less than one (l) year will be pro- 
rated. 
6.  All vacation allowance shall be based on the following: 
Employees hired prior to January 1st shall be eligible for vacation 
increments on the first July 1st or, afterward, will be eligible on the second 
July 1st. 
7. Ten (10) month employees shall receive pro-rated vacation with pay or pro- 
rated vacation pay. Ten (10) month employees who transfer to twelve (12) 
month positions shall retain their accumulated vacation time. 
8. Employees shall have the option to choose to exhaust all unused and/or 
accumulated vacation days prior to retirement or separation, or to be paid the 
cash equivalent for the days upon retirement or separation from service. 
SECTION 2 - VACATION SCHEDULING 
1. Not more than three (3) weeks of the vacation time due non-clerical employees 
may be taken in July and August; the remaining time if any, will be taken when 
school is in session. 
2. Vacation lime for ten (10) month employees must be taken during the school 
year when school is not in session (Christmas Recess, Easter Recess, etc.) All ten 
(10) month employees must report back to their respective positions on September 
1st or the first (1st) workday in September. 
3. Vacation may not be taken during the week prior to the opening of school 
except for unusual circumstances. 
4. Personnel in charge must plan their vacation schedules to assure that all 
offices and departments will be covered at all times during the school year. 
5. The Board will make every effort to have the school calendar available before 
vacation schedules are due each year. 
ARTICLE X - HOSPITALIZATION AND MEDICAL COVERAGE 
A. Health Insurance 
1. Effective January 1, 2004, the District will provide health insurance coverage 
through the Statewide Schools Cooperative Health Plan (SWSCHP) for all employees 
and dependents. In the event the district changes health insurance carriers, the 
plan offered shall offer the same level of benefits as those currently in effect under 
the SWSCHP plan 
Employees shall have the choice to opt into any Health Maintenance 
Organization (HMO) that may be offered during the designated enrollment period. 
2. Any increases in insurance premiums occurring on or after July 1, 1986, shall 
be shared equally between the employees and the district on a 50/50 basis not to 
exceed 0.7% of the mean salary of the membership of the unit for full-time 
employees and 0.7% of the individual salary for employees working twenty (20) 
hours or less and hired prior to December 14, 1995. 
Effective July 1, 2003, the 0.7% of the mean salary shall be increased to 1.5% 
of the mean salary for fulltime employees and 1.5% of the individual salary for 
employees working 20 hours or less and hired prior to December 14, 1995. 
3. This figure will be used for computation purposes and not to eliminate or 
reduce existing benefits. 
4. All employees hired after March 6, 1996 shall be required to pay the following 
amounts towards the annual cost of health insurance: 
1st year of employment - 25% 
2nd year of employment - 15% 
3rd year of employment - 10% 
Commencing with the employee's 4th year of employment, he/she shall pay the 
same amount as  full-time employees hired prior to March 6, 1996. 
5. Pursuant to Section 125 of the Internal Revenue Code (IRC), the District shall 
allow the employee contributions to be made on a pre-tax basis. 
6. For employees hired after March 6, 1996, he/she must work twenty five (25) 
hours per week or more to receive health insurance and shall contribute under the 
same fonnula as full-time employees. 
7. In cases in which the District's employee is covered by medical insurance 
through another family member, the District will pay the employee to voluntarily 
waive his/her right to participate in the District's health insurance plan. The 
District will pay that employee the amount of $1250.00 annually for that waiver and 
withdrawal. The election must be made by June 1- for the subsequent school year 
or within the first 30 days after hiring. In the event of a situation occurring after 
withdrawal in which coverage might be otherwise terminated, the District shall allow 
re-entry upon a pro-rata repayment of the amount paid for the waiver and 
withdrawal. 
8. Any employee retiring with a t  least 15 years of senrice with the Mt. Vernon 
Board of Education and who is a t  least fifty-five (55) years of age, the Board shall 
pay 75% of the premium on behalf of the individual and 60% of the premium on 
behalf of the family. 
B. Benefit Fund - Dental Insurance 
The Board shall contribute the following amounts per employee toward the Dental 
and Benefit Fund Program: 
Effective July 1, 2004 - $1,170.00. 
ARTICLE XI - RETIREMENT 
SECTION 1 - RETIREMENT 
The Board agrees to provide Section 75i (20 year career plan) for all employees in 
Tiers 1 and 2 of the NYS Employees Retirement System. 
Additionally, the Board shall provide Section 60b (Death Benefit) and Section 41j 
(Application of Unused Sick Leave forwarded to service credit upon retirement] of the 
NYS Retirement and Social Security Law. 
SECTION 2 - SEPARATION ALLOWANCE 
Any employee having reached legal retirement age under the guidelines of the NYS 
Retirement System and having completed a t  least ten 00) years of senice in the Mt. 
Vernon School System, shall, upon retirement, be paid a lump sum payment of the 
difference between the minimum and maximum of their particular salary classification, 
up to a maximum payment of five thousand ($5,000.00) dollars. 
For employees hired after 7/1/05, the separation allowance payment shall be 
reduced to a lump sum payment of the difference between the minimum and rmximum 
of their particular salary classification, up to a maximum payment of two thousand five 
hundred ($2,500.00) dollars. 
- ARTICLE XI1 - LEAVES 
SECTION 1 - SICK LEAVE 
A. Sick Leave 
All employees shall be entitled to sick leave benefits as  follows: 
1. Full time employees (12 months) 
1st year of service - ten (10) days at N1 pay 
2nd year of service - ten (10) days a t  full pay 
3rd and subsequent years of service - twenty (20) days a t  full pay 
Exception: All employees hired prior to January 1, 1982 shall also be entitled 
to twenty (20) days a t  half pay. 
2. Full-Time employees (10 months) 
1st year of service - Eight (8) days a t  N1 pay. 
2nd year of service - Eight [8) days a t  N1 pay. 
3 rd  and subsequent years of service - eighteen (18) days a t  full pay 
Exception: All employees hired prior to January 1, 1982 shall also be 
entitled to eighteen (18) days at half pay. 
3. Half-Time Employees- 
Same as  full time employees pro-rated on half-time employment. 
4. Part-Time Employees 
For employees working on a part-time basis, if any, a sick leave day will be 
equivalent of the hours normally worked per day. 
5. Sick Leave Proration 
If employment occurs after July 1st sick leave will be prorated for that 
year. Regular first year benefits will begin July 1 following date of employment. 
6. Sick Leave Accumulation 
A. All unused days of sick leave at full pay for all employees, shall 
accumulate to a maximum of two hundred ten (2 10) days. Such sick leave 
benefits so accrued will be usable after the annual N1 days allowed, and 
prior to any half pay benefits. 
B. Unused sick leave at half pay shall not accumulate. 
7. Sick Leave Bank 
The District shall deduct one p) day from each year's annual sick leave 
from each employee employed for Sick Leave Bank purposes. 
Only employees who have not exhausted their current annual sick leave 
shall be eligible to participate in the Sick Leave Bank. That reduction shall 
reduce the available Sick Leave of the individual employees and shall be 
transferred to a separate account denominated as  Sick Leave Bank. The bank 
shall be administered by two persons designated by the District and two 
persons designated by the Union. This group shall be designated as the Sick 
Leave Bank Board. The Sick Leave Bank Board shall determine whether or not 
employees are eligible to receive time from the Sick Leave Bank. 
No person shall be entitled to receive more than ninety (90) sick days for 
any single disability and no person shall be entitled to use Sick Leave Bank 
time unless the medical need is established by the parties to be of a 
catastrophic or disabling nature as ordinarily understood for general disability 
purposes. In the event of disagreement, the question shall be referred to a 
physician in the area of specialty in which sick leave is sought. The physician 
shall be designated by consent of both parties. 
No Sick Leave Bank will be available until the exhaustion of annual and 
accumulated time. At the time the Sick Bank days have been decreased to 
100, the Bank shall be replenished in the same manner in which it was 
originally established. 
8. Sick Leave Incentive Program 
An incentive program shall be instituted on 7/1/99. All employees must 
have 150 days accumulated to participate in the incentive program. 
Those 12 month employees who use 12 or less sick days in one (1) fiscal 
year or those 10 month employees who use 10 or less sick days in one (1) 
school year may sell the remaining number of days given that year back to the 
District at the rate of $75.00 per day. 
At retirement, such money will be used by the District to pay for the 
employee's share of health insurance or welfare fund contribution. 
Twelve (12) month employees who use 13 or more sick days in a fiscal 
year or 10 month employees who use 11 or more sick days in a school year 
without medical documentation in two (2) or more consecutive years, will have 
their account deducted, at the rate of $75.00 per day, for those days taken 
beyond twelve (12) (for twelve (12) month employees) or ten (10) (for ten (10) 
month employees). 
Employees shall receive an annual accounting of days in the incentive 
program. 
Injury Benefits 
1. All full-time employees accidentally injured in the course of their 
employment or sustaining occupational disease, as defined by the Workers' 
Compensation Law, who are absent from duty by reason thereof, shall, 
pending the adjudication of their respective cases and while their disability 
renders them unable to perform the duties of their positions, be granted leave 
of absence with pay, during a fiscal year as  follows: 
2. For all employees with less than two (2) years of service, full pay up to 
twenty (20) working days. 
3. Far all employees in their third year of senice, Wl  pay to forty (40) 
working days. 
4. For all employees with three or more years of senice, full pay up to surty 
(60) working days. 
5. When such employees have been awarded compensation by the Workers' 
Compensation Board for the period of their leave with pay, such compensation 
award shall be credited and paid over to the School District, except that 
payment to the School District shall not be in excess of amounts received 
hereunder. 
6. Notwithstanding that employees may receive the maximum leave of 
absence with pay because of such injury or occupational disease herein 
provided, they shall be entitled to their appropriate sick leave benefits for 
absence due to personal illness during the same fiscal year, provided, however, 
that no employee shall receive both injury benefits and sick leave benefits for 
the same period of disability. 
7. There shall be no District payment for the same claim in hture  years. 
8. In the event an  employee seeks to file a claim for District payment that 
would otherwise be prohibited under paragraph 7 because payment has 
previously been made, the employee must appear before a committee 
consisting of two (2) District appointees, two (2) CSEA appointees and one (1) 
mutually agreed upon appointee from either the MVFT Teachers, Teacher 
Assistant or Security Units to establish to the committee's satisfaction that a 
reinjury has occurred. The decision of the committee shall be final. In the 
event the committee determines that a legitimate reinjury has occurred, the 
employee shall be entitle to District payment as set forth above. 
9. Light Duty - (SEE APPENDIX E) 
D. Sick Leave Payment 
Employees of the unit who retire under the provisions of the N.Y.S. Employees 
Retirement System shall be paid for unused sick leave under the following formula: 
Days Accumulated a t  Retirement x Rate Marrimurn Available 
Days 0-80 $0 $0 
Days 81-1 10 $35.00 per day $1,050.00 
Days 111-150 $45.00 per day $1.600.00 
Days 151-180 $45.00 per day $1,350.00 
Days 181-210 $45.00 per day $1,350.00 
The total amount to be paid shall not exceed $5,350.00. 
SECTION 2 - PERSONAL LEAVE 
A. Leave Allowance 
lbelve (12) month employees shall be allowed four (4) days absence and ten 
(10) month employees shall be allowed three (3) days absence annually with full pay, 
for personal reasons, which shall be prorated, one day for every three months, 
during the employee's first year of employment. 
B. Leave Requests 
Requests for such leave must be submitted in writing a t  least three (3) days 
prior to the day or days of leave, or as soon as practicable in case of emergency, and 
must state the reason for such leave. Personal leave will not be granted for any day 
or part of a day BEFORE or FOLLOWING a vacation period or day when school has 
been closed for emergency or holiday. Allowances for special conditions shall be at 
the discretion of the Administration. 
C. Leave Scheduling Limitation 
Personal leave will not be granted for consecutive days except in extreme 
emergencies a t  the discretion of the Board. Any personal leave days not used shall be 
applied towards accumulated sick leave. 
The following are examples of, but not limitations for, personal leave days: 
Legal matters; 
Death in family (other than Bereavement Leave); 
Personal property damage; 
Medical visit, medical exams or treatment of a compelling nature for the 
member, spouse, or child; 
Family problem of compelling nature for member, spouse, child; 
Religious observance; 
Sickness in family above three days allowed. 
SECTION 3 - CONVENTION LEAVE 
A. Union Convention Leave 
Leave of absence without loss of pay not to exceed a combined total of eight (8) 
working days shall be granted to employees for attendance at  conventions of the 
Union. 
B. Educational Secretaries Association Leave 
Because of the educational nature of the Educational Secretaries Association 
Convention, the Board agrees to pay the actual expenses of each of two (2) delegates 
to the convention up to a limit of two hundred ($200.00) dollars per delegate, 
provided a convention expense item is budgeted and made available to the 
employees of the School District. 
SECTION 4 - SCHOOL CLOSING 
When school is not in session because of inclement weather, other than a 
contracted holiday, employees who are actually working on that particular day, not on 
vacation, sick leave, personal leave, or any other leave, will be excused without loss of 
pay for said day. 
The current method of paying employees who report to work on such days shall 
remain in place. 
SECTION 5 - BEREAVEMENT LEAVE 
A. Employees shall be entitled to leave of absence with pay not to exceed five (5) 
consecutive working days in case of death of parents, sisters, brothers, children, 
grandchildren or spouse. Employees shall be entitled to leave of absence with pay 
not to exceed five (5) consecutive working days in case of death of mother-in-law, or 
father-in-law, when residing in the same household. 
B. Employees shall be entitled to leave of absence with pay for two (2) days in 
case of death of any of the following: mother-in-law, father-in-law, residing outside 
of immediate household. 
C. Employees shall be entitled to leave of absence with pay for one (1) day in case 
of death of any of the following: daughter-in-law, brother-in-law, son-in-law, sister- 
in-law, grandparents, aunt, uncle, niece and nephew. 
D. In case of travel over 100 miles fkom Mt. Vernon is required, up to two (2) days 
leave of absence with pay shall be granted upon written request. 
E. An employee may be granted, upon written request five (5) consecutive 
working days for extraordinary circumstances at the discretion of the 
Superintendent of Schools. 
SECTION 6 - MATERNITY LEAVE 
Maternity leave shall be granted employees as provided by Civil Service Law, State 
Attendance Rules and Regulations. 
SECTION 7 - J%RY DUTY 
An employee who is required to serve on jury duty while school is in session will 
receive full salary during the period of such jury duty service, except that the employee 
shall be required to remit to the Board of Education an  amount equal to any 
remuneration received for said jury services other than expense money. 
SECTION 8 - LEAVE OF ABSENCE 
Employees shall be entitled to leave without pay for one (1) year after seven (7) years 
of continuous service. 
Requests for a leave without pay must be submitted a t  least ninety (90) days prior to 
the start of the intended leave. The employee must also state the reason for the leave. 
Leaves of absence shall be available to not more than two (2%) percent of the 
bargaining unit at any given time and shall not be available for the purpose of accepting 
other employment, except as noted later in this section. 
Employees shall not be eligible for a second (2nd) such leave until they have 
completed seven (7) additional consecutive years after taking the first (1st) such leave. 
Any employee granted leave, under this section, shall be returned to the same or 
substantially equivalent position. 
Any employee who fails to return for duty on the expiration of long term leave upon 
the f r s t  (1st) working day foliowing expiration of such leave shall be deemed to have 
terminated his/her employment with the District unless such delay is approved by the 
Board or unless the delay is due to extenuating circumstances. 
Employees on long term leave may be required to provide written notice of their 
intent to return thirty (30) days prior to the expiration of the leave. 
If the stated reason for the leave is maintained, then the District would allow the 
employee to engage in employment to supplement said leave. 
However, should it be determined by the District that said employee is engaged in 
the same or substantially same employment that he/she performs in the District, then it 
will be deemed that said employee has abandoned his/her position and said employment 
with the District will not be protected. 
The Labor/Management committee will determine policy for appropriate leaves of 
absence. 
Notwithstanding the foregoing, it is understood between the parties that any 
employee who is presently engaged in other employment outside the District, shall not 
be prohibited from continuing such employment while on an approved leave of absence. 
Employees appearing for Selective Service Physical Examination shall be granted the 
time necessary to appear for said examination, including time necessary to travel to and 
from said examinations. 
Military Leaves of Absence: Military leave of absence without pay shall be granted 
to any employee who shall enter into active military service of the United States as 
defined by Military Law #243. Employees on military leave shall be given the benefit of 
any increment which would have been credited to them if they remained in active service 
to the District, and all accumulated sick days acquired prior to entry into service will be 
reinstated. 
ARTICLE XI11 - GRIEVANCE PROCEDURE AND EVALUATION 
The grievance procedure shall be annexed to the original agreement as  Appendix B 
and be made available to all employees. 
Evaluation procedure shall be annexed to the original agreement as Appendix C and 
be made available to all employees. 
ARTICLE XIV - EFFECT OF THIS AGREEMENT 
None of the existing benefits provided by officially adopted Board of Education policy 
shall be diminished or eliminated without consultation and negotiation with CSEA. 
ARTICLE XV - COMPATIBILITY WITH LAW 
SECTION 1 - PRIORITY OF LAW 
Nothing contained herein shall be construed to deny or restrict with respect to any 
employee, any rights he may have under the Civil Service Law, or any other applicable 
law or regulations. The rights provided to employees hereunder shall be deemed in 
addition to those provided elsewhere. 
SECTION 2 - SAVINGS CLAUSE 
In the event that any provisions of this agreement shall at  any time be held to be 
contrary to law by a court of controlling jurisdiction from whose final judgment or decree 
any appeal may be taken within the time allowed for doing so, such provisions shall be 
void and inoperative. AU other provisions of this agreement shall continue in effect. 
SECTION 3 - MANDATORY PROVISION OF LAW "IT IS AGREED BY AND BETWEEN 
THE PARTIES THAT ANY PROVISION OF THXS AGREEMENT REQUIRING 
LEGISLATIVE ACTION TO PERMIT ITS' IMPLEMENTATION BY AMENDWSNT OR 
LAW, OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE, SHALL NOT 
BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN 
APPROVAL." 
ARTICLE XVI - EMPLOYEE PROTECTION CLAUSE 
A. Notice of Assault 
Any employee who suffers an assault acting in the discharge of their duties, within 
the scope of their employment, shall immediately submit a complete report, in writing, or 
within a reasonable time thereafter. Such report will be submitted to the 
Superintendent through the Principal or appropriate Director and will include the time, 
place, personnel involved, witnesses, and other relevant information. The 
Superintendent shall acknowledge receipt of such report and within a reasonable time 
shall not@ the employee of the action taken or to be taken with respect to the alleged 
assault. 
B. Defense Assignment 
The Board agrees to provide an attorney to defend an employee in any criminal or 
civil action or proceeding arising out of disciplinary action taken against a pupil of the 
District while in the discharge of the duties within the scope of employment. Such 
counsel will advise the employee of his/her legal rights in such case. 
C. Procedure 
In order for an employee to invoke the foregoing, the original or a copy of any 
summons, complaint, process notice, demand or pleading sewed upon such employee 
must be delivered within ten (10) days after such service, to the Superintendent. 
D. Limitation Defense Assignment 
It  is understood and agreed that the Board is not required to provide an  attorney to 
an employee, in civil or criminal actions, initiated by an employee, provided, however, 
that if the appropriate authorities will not process a criminal complaint initiated by an 
employee arising out of case of assault against the employee, the Board will provide an 
attorney to assist the employee in prosecuting such complaint. 
ARTICLE XVII - EMPLOYEE PROMOTION CLAUSE 
If any employee is appointed to, reallocated to or promoted to a position with a 
higher scale, said employee shall be placed on the corresponding step in the higher title. 
ARTICLE XVIII - LOW OF PROPERTY CLAUSE 
A. Save Harmless 
An employee shall not be held responsible for loss, within the school, of school 
property or children's property, provided such loss was not due to a n  intentional act or 
negligence on the part of the employee, and that such loss occurred while acting in the 
discharge of the employee's duties within the scope of ernplbyment and/or under the 
direction of the Board. 
B. Reimbursement 
The Board will reimburse employees, in any amount not to exceed a total of one 
hundred ($100.00) dollars in any school year, for loss or damage or destruction, while on 
duty in the school, of personal property of a kind normally worn to or brought into 
school, when the loss is not due to any intentional act or negligence of the employee's 
part, to the extent that such loss is not covered by insurance. 
Any claims for reimbursement under this clause must be submitted to the Principal, 
or appropriate Administrator, in writing within seven (7) days after said loss occurred, 
and must set forth the circumstances in detail, the nature of the property, purchase 
price, extent of loss, evidence of value, and such other relevant data as the Board may 
require. 
ARTICLE XUT - DURATION OF AGREEMENT/FUTURE NEGOTIATIONS 
SECTION 1 - TERM OF AGREEMENT 
The provisions of this agreement shall become effective on July 1, 2004 and continue 
in full force and effect until June 30, 2007, and such provisions shall remain in effect 
until a successor agreement is reached. 
The parties agreed that all items discussed during negotiations leading to this 
agreement would not be reopened during the life of this agreement, except as agreed to 
by the parties. 
SECTION 2 - SUBSEQUENT AG-REEMENT 
Negotiations for a subsequent agreement shall commence as is provided under 
Article 14, of the Civil Service Law, upon request by either party. It is the purpose of the 
parties to provide for negotiations thereafter so that a subsequent agreement, if possible, 
can be consummated no later than one hundred twenty (120) days prior to the end of 
the fiscal year. 
BOARD OF EDUCATION OF THE CITY SCHOOL 
DISTRICT OF THE CITY OF MI'. VERNON, NEW YORK 
BRENDA SMITH, SUPERINTENDENT OF SCHOOLS 
WILLIAM BLAKE, UNlT PRESIDENT 
C M L  SERVICE EMPLOYEES ASSOCIATION, LNC., 
LOCAL 1000, AFSCME, AFGCIO 
WESTCHESTER LOCAL 860, MOUNT VERNON SCHOOL UNIT 
CARL HOCHBERGER 
LABOR RELATIONS SPECIALIST 
APPENDIX "A" - CIVIL SERVICE SALARY 
A. Contributions to the New York State Retirement System pursuant to the 
applicable provisions pertaining to Tier I, (Sec. 75-i); Tier 11, (Sec. 75-i), Tier 111, (Article 
14) and Tier IV. 
B. Additional Annual Salaries 
Head Custodian at Mt. Vernon High School 
Day Custodian at Mr. Vernon High School 
Head Custodian at Lincoln School 
Head Custodian at Traphagen School 
Head Custodian at Thornton School 
Head Custodians in School with Enrollment 
In excess of 650 student 
Head Custodian at Education Center 
Custodian at Education Center 
Cleaners assigned to Education Center 
Grounds Maintenance Man-in-Charge 
Assigned to Mr. Vernon High School 
Elementary School Stenographers in a 
One-Person Office 
Food Service Helper-in-Charge of Davis School 
Typist-in-Charge of Hospitalization Claims 
Head Painter 
Supervisory Nurse 
+600 Car Allowance 
Maintenance Mechanic-Assigned to Plumbing Truck 
Maintenance Mechanic-Assigned to Electrical Truck 
Typist-in-Charge of Medicaid/Pupil Support 
Services Reimbursement 
APPENDIX "B" - GRIEVANCE PROCEDURE - (ARTICLE XIII) 
A. Declaration of Purpose: 
Whereas, the establishment and maintenance of a harmonious and cooperative 
relationship between the District and its employees is essential to effective operation of 
the schools, it is the purpose of this procedure to secure equitable solutions to alleged 
grievances of employees a t  the administrative level, through procedures under which 
they may present grievances free from coercion, interference, restraint, discrimination or 
reprisals, and by which the District and its employees are afforded adequate opportunity 
to dispose of their grievances without the necessity of time-consuming. and costly 
proceedings before administrative agencies or in the courts. 
Definitions: 
1. A grievance is any claim by the Union that there has been a violation, 
misinterpretation or inequitable application of the terms of this Agreement or that a 
unit member has been treated unfairly, inequitably or contrary to the established 
policy and practice relating to this Agreement. 
2. "Day" shall mean a workday. 
Procedure: 
1. Before submission of a written grievance, the grievant must attempt to resolve 
the grievance informally with the immediate supervisor. 
2. A grievance shall be deemed waived unless it is submitted within thirty (30) 
days after the grievant knew of the events or conditions on which the grievance is 
based. 
3. In the event that informal resolution is unsuccessful. the Union may file a 
grievance on a mutually agreeable form. The Union shall file a copy with the 
Assistant Superintendent of Human Resources. 
4. Within five (5) days after the filing of the grievance, the Assistant 
Superintendent of Human Resources will meet with the Union and the grievant for 
the purpose of resolving the matter. Upon conclusion of the meeting, the Assistant 
Superintendent of Human Resources will have five (5) days in which to transmit a 
written answer to the Union and the grievant. 
5. Arbitration: 
a. Within twenty (20) days after the receipt of the answer or after the answer 
is due. the Union may, by notice, refer the grievance to arbitration. The 
arbitrator shall be mutually agreed upon. If they are unable to agree upon an 
arbitrator within a reasonable period of time, the selection of the arbitrator 
and arbitration procedures shall be conducted pursuant to the Vo1unia-y 
Labor Arbitration Association Rules of the American Arbitration Association. 
b. The cost of the arbitrator shall be shared by the parties. 
c. The decision of such arbitrator shall be final and binding on a l l  parties. 
d. The arbitrator shall have no power or authority to make any decision 
which requires the commission of an act prohibited by law or which is violative 
of the terms of this Agreement. 
D. Miscellaneous: 
1. The District and the Union agree to facilitate any investigation which may be 
required to make avdable to each other any and all material and relevant 
documents, communications, and the records concerning the alleged grievance, 
except those considered confidential or actionable. AU hearings shall be fair, just 
and conducted in good faith. 
2. No reprisals of any kind will be taken by the Board of Education or the 
Administration against any employee because of his participation in the grievance 
procedure. 
3. The District shall maintain a separate official grievance file which shall consist 
of all papers connected with the processing of the grievance, including all exhibits, 
transcripts, communications, minutes or notes of testimony and written arguments 
and briefs, if any. They shall be available for inspection and copying by the grievant 
and the Union. 
4. The time limits specified for either party may be extended only by mutual 
agreement. 
5. If a decision at one stage is not appealed to the next stage of the procedure 
within the time specified, the grievance will be deemed to be so decided or 
withdrawn and dismissed on the merits and be discontinued and further appeal and 
consideration shall be barred. 
6. In the event a grievance is filed on or after May lst, upon request by or on 
behalf of the grievant or by the Union, the time limits set forth herein will be 
reduced pro rata so that the grievance procedure may be exhausted prior to the end 
of the school year or as soon thereafter as possible. 
APPENDIX "C" - PERFORMANCE EVALUATION PROGRAM 
The Performance Evaluation Program is based on a supervisory rating of the 
performance of the important tasks and/or responsibilities that make up each 
employee's job as described in the official Civil Service job description. 
As an employee's evaluation period ends on June 30th of each year, it is the 
responsibility of the immediate supervisor to provide continuous counseling and an 
annual evaluation. 
Employees shall undergo a formal evaluation every six months. The evaluation shall 
be supervised by the Superintendent or his/her designee and shall be designed to 
iden* the employee's strengths and provide such assistance and suggestions as may 
be required to maintain or improve the employee's performance. 
In the event an employee receives an "unsatisfactory" rating, specific objectives and 
criteria will be set forth to improve performance. Any employee who has received an 
unsatisfactory rating will be reevaluated within three months. 
The Superintendent or his/her designee and, if desired by the employee, the 
President of the Unit, will cooperatively design a system for improvement that includes 
specific goals. 
Nothing in this article is to be interpreted as constituting a waiver of the District's 
rights and responsibility to take disciplinary action in the case of misconduct or failure 
to maintain job performance. 
Nothing in this article is to be interpreted as constituting waiver of an employee's 
right to a defense against charges as provided in the New York State Civil Service Law. 
APPENDIX "D" - LATENESS POLICY 
1. Every employee is obligated to report for work as  scheduled. 
2. There shall be a grace period of up to 15 minutes per pay period. When an 
employee's lateness extends beyond the 15-minute grace period for the pay period, 
the employee will be 'charged" the amount of time he/she is tardy in 15-minute 
intervals. (i.e., if an employee is tardy 20 minutes, he/she will be charged 30 
minutes. if late 31 minutes. charged 45 minutes.) 
3. Lateness beyond the 15 minutes grace period shall be classified as  'excused" or "not 
excused" as  determined by the employee's supervisor. Excused lateness shall not be 
charged against the employee. Such determinations shall be reasonably made by 
the employee's supervisor, and the tardy employee may be required to furnish proof 
satisfactory to the supervisor of the cause of the lateness. A request for the excusal 
shall not be unreasonably denied. A refusal to excuse a lateness may be appealed 
to the Superintendent of Schools and/or his/her designee whose decision shall be 
final. 
4. 'Charges" shall be made from accumulated time (i.e. vacation and personal). In the 
event an  employee does not have accumulated time available. 'charges" shall be 
made from the hourly rate of pay. 
5. This policy in no way condones lateness of up to 15 minutes nor does this mean 
that employees are 'allowed" to be late. 
6. Disciplinq Action 
Same as in CBA 
APPENDIX "E" - PLACEMENT OF TEMPORARY OR PERMANENTLY DISABLED 
EMPLOYEES 
PURPOSE: 
This policy provides for the placement of District employees in modified duty 
assignments when temporarily disabled, ensuring maximum manpower utilization in an 
effort to reduce costs. 
Modified Duty - Work that eliminates, minimizes, or modifies certain lifting, walking or 
other physical or mental requirements that prevent an employee from returning to 
regular work. May also mean performing all regular aspects of the job, but at a reduced 
number of hours per week. 
Restrictions - Any physical or mental limitation which precludes an employee from 
performing all duties of the regular job. 
Temporary Disability - A physical or mental disability that reasonably can be expected to 
be resolved, allowing a worker to return to full duty. 
MODIFIED DUTY POLICY FOR TEMPORARILY DISABLED EMPLOYEES 
EMPLOYEES HAVE THE RIGHT TO REFUSE MODIFIED DUTY WITH NO 
REPERCUSSIONS 
This program is designed to provide guidelines for the uniform treatment of any 
employee who, because of some physical or mental disability resulting from an 
industrial or personal injury/illness, temporarily cannot perform the duties 
normally assigned to the job. The District shall make every reasonable effort to 
provide modified duty based on an employee's restrictions and an evaluation of work 
experiences. 
PLACEMENT OF DISABLED EMPLOYEES POLICY 
2. Procedures 
a. Upon return to work after a serious injury or illness, an employee must 
provide a written release by a licensed physician. The release shall indicate 
the employee's ability to return to regular or light duty work. If modified duty 
is indicated, the physician shall specify the work restrictions. 
b. The District may select to have an employee examined by a designated 
physician when the employees has been away from work for an extended 
period of time due to injury or illness, or the employee is being released to 
return to work with medical restrictions, and clarification is needed. The 
physician shall be informed of the tasks the employee will be expected to 
perform. 
If the District-designated physician releases an employee to work on a 
modified duty status, the physician shall not.& the District h a t  the employee 
is being returned to limited work and specifxally what the restrictions are. An 
employee returned to work with no limitations shall report to regular work. 
c. An employee released for modified duty shall report immediately to the Office 
of Human Resources with appropriate documentation completed by the 
physician, speclflmg the work restrictions. 
d. The Office of Human Resources shall assign the employee to mod*ed duty if 
an appropriate assignment is available, and instruct the employee where and 
when to report for work. 
e. Modified duty assignments will be provided as appropriate work is available. 
These assignments need not be identified in advance, but will be determined 
by the needs of the District. 
PLACEMENT OF DISABLED EMPLOYEES POLICY 
a. Assignment of an employee to modified duty shall be for a maximum of six 
months. There is no minimum length of time for light duty assignment. 
b. Modified duty may exceed six months with the recommendation of the 
supervisor and approval of the Office of Human Resources. Such assignment 
shall not exceed one year. 
c. If no modified duty consistent with the restrictions stipulated by the physician 
is available within the District, the employee will be placed in the appropriate 
leave status. 
COMPENSATION 
a. While temporarily assigned to the m o d ~ e d  uty program, the employee will be 
paid at regular base pay. 
b. Salary increases shall be in accordance with the appropriate Unit contract. 
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